
 

 
 
 
 
 
 

6925 South Union Park Center, Suite 160 
Midvale, Utah 84047 
Phone (801) 307-0160 

Fax (801) 307-0170 
 

Short Sale Request 
 

To: Lender 1st _____________________________________ Loan No. ______________________________                            
 
 To: Lender 2nd ____________________________________ Loan No. ______________________________ 
 
  
From:  __________________________________________,  Escrow Officer, File No. _______________ 
 
The Seller/Borrower and their Realtor have provided us with the following documentation and have 
instructed us to submit this package to you this _________ day of __________________________, _______. 
Please accept this package as a Request for a Short Sale. Attached you will find the following documents: 
 
Hardship Letter 
Authorization Letter 
Financial Statement 
Real Estate Purchase Contract 
Net Sheet (Estimated HUD) 
Commitment for Title Insurance (PR) 
Copy of Current Mortgage Statement 
Copy of Previous 2 year’s tax returns 
Copy of W-2’s 
Copy of Bank Statements (2 current months) 
Copy of Pay Stubs (2 current months) 
Copy of 401 K and/or Retirement Statement 
 
The Sellers/Borrowers Real Estate Agent is ______________________________ with 
____________________________________ and can be reached at ______________________ or by E-Mail at 
________________________________ so please contact them directly to schedule the Appraisal/BPO. Should 
you have any questions or need any further information please feel free to contact me. 

 
Sincerely, 

 
Integrated Title Insurance Services, LLC 

 
 

______________________________________ 



                                                             Lender 1st ________________________ Loan No.__________________ 
                                                             Lender 2nd ________________________ Loan No.__________________ 
      ITS File No._______________________ 
 

 
 

Seller/Borrowers Acknowledgement and Authorization 
                                
I/We certify that the financial information provided in this packet is true and is an accurate account of my/our 
financial condition. 
 
I/We consent for my mortgage lender, mortgage servicer and mortgage insurance company to engage in 
discussions and negotiations with me/us and/or the parties designated below and to share information about 
my/our mortgage and personal financial situation with the parties designated below regarding my/our Short Sale 
Application. I/we acknowledge that the above referenced parties are under no obligation to agree to a Short Sale 
and that representation has not been made at any time by any party involved in this process, that my mortgage 
will be modified or that a Short Sale will be authorized. 
 
I/We acknowledge that the payments on my mortgage are delinquent and that any collection efforts currently in 
progress including foreclosure proceedings, will continue without delay while Short Sale options are being 
reviewed. 
 
I/We agree that discussions and negotiations of a possible Short Sale will not constitute a waiver of, or defense 
to, my/our lender’s right to commence or continue any foreclosure or other collection action. The foreclosure 
action will cease only if, and when, my/our lender has approved a Short Sale in writing and the agreed upon 
Short Sale is completed prior to foreclosure. 
 
I/We have had the opportunity to consult with legal and/or tax counsel prior to signing this document, and I/we 
willingly agree to these terms and conditions whether or not I/we elected to retain such counsel. 
 
I/We are in the process of attempting to close this Short Sale Transaction through Integrated Title Insurance 
Services, LLC as Escrow Agent. As part of this process Integrated Title will need to verify information pursuant 
to the above referenced Loan/Debt and obtain a written payoff demand statement and/or Short Sale Approval 
prior to closing. I/We do hereby authorize the release of the above information to my/our Real Estate Agent 
____________________________________________ with _________________________________________ 
who can be contacted at ________________________ or by E-Mail at _________________________________ 
and to our Escrow Officer _____________________________________ with Integrated Title who can be 
reached at __________________________ or by E-Mail at _______________________________________ or 
their assistant ______________________________________ who can be reached at _____________________ 
or by E-Mail at ______________________________________. 
 
Your prompt attention to this request is greatly appreciated. 
 
SELLER/BORROWER:  
 

______________________________________      ______________________________________ 
           Signature and Date      Signature and Date 



 
 
 

 
 

6925 South Union Park Center, Suite 160 
Midvale, Utah 84047 

Phone #801-307-0160 Fax #801-307-0170 
 

Hardship Letter 
 

Lender 1st ____________________________________  Loan No. _______________________________ 
   
 
Lender 2nd ____________________________________  Loan No. _______________________________ 
 
ITS File No.___________________________ 
            
 
Sellers/Borrowers Printed Name:  ________________________________      ______________________________ 
      
                                                        SSN: ___________________________      SSN: _________________________       
  
 
Property Address: _____________________________________________________________________________ 
 
To Whom it May Concern, 
 
 Please accept my request for a short sale on this property. We are no longer able to continue to make our 
Mortgage Payments due to the following circumstances: 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
 

Sincerely, 
 
 

_____________________________________      ___________________________________ 
               Seller/Borrower Signature & Date        Seller/Borrower Signature & Date 



Lender 1st __________________________  Loan No. __________________               
Lender 2nd ________ __________________ Loan No. __________________ 

 

 



 
Lender 1st ________________________ Loan No. ___________________                 
Lender 2nd  __________________________ Loan No. ________________ 

 

 
 
 
 
 
 



                                                  Lender 1st __________________________ Loan No. __________________ 
                                              Lender 2nd  _________________________ Loan No. __________________ 
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